Food and Beverage Order Form
SERVICE CHARGE AND TAX:
ALL pricing is subject to 22% service charge plus applicable federal, state, and municipal taxes.  Service charge is also subject to applicable federal, state and municipal taxes.

FOOD AND BEVERAGE RESTRICTION:
No outside food or beverage shall be permitted in the Hotel to be utilized in a banquet.

Non Alcoholic BEVERAGE SERVICE
	Date
	Start Time
	End Time
	Starting Amount
	Item
	Refresh

Yes or No
	MAX Amount (if applicable) 

	
	     
	     
	      Gallon(s)
	French Roast Coffee
	     
	     

	     
	     
	     
	      Gallon(s)
	Decaffeinated  Coffee
	     
	     

	     
	     
	     
	      Gallon(s)
	Hot Tea
	     
	     

	     
	     
	     
	     
	Soft Drinks
	     
	     

	     
	     
	     
	     
	Bottled Water
	     
	     


*Beverage refreshes occur every 2 hours – All beverages will be replenished to the starting amount (unless otherwise specified).  Coffee and Tea remaining at the 2 hour refresh will be removed and new coffee equal to the starting amount will replace it. 
FOOD/Alcohol SERVICE
* $150.00++ per 3 hour minimum for dedicated server, $50 additional for each ½ hour thereafter

* $50 fee for each delivery
* Continental breaks are designed for a one-hour service period.
* AM and PM Breaks are designed for a thirty (30) minute service period. Please consult your Catering Manager for pricing details if considering a break package to extend beyond thirty (30) minutes.
* Events with less than twenty five guests will be subject to an additional $100 preparation and labor charge.

* Stations requiring an attendant or carver will be subject to an additional $150 labor charge based upon a maximum of two hours.

* Minimum order of fifty (50) pieces per hors d’oeuvres.

	Date
	Start Time
	End Time
	Quantity OR Amount of People
	Item


	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Credit Card Authorization Form
Gaylord National accepts American Express, MasterCard, Visa and Discover Card
Group Name:  


     



Event Dates:      
Card Holder’s Name: 

     
Company Name: 

     
Cardholder’s Billing Address:
     




     
Cardholder’s Phone Number:
     



Cardholder’s E-mail Address:
     
Credit Card Type:

     


Credit Card Number:

     
Expiration Date: 

     
Cardholder’s Signature: 
     



Date:
     
Please include photocopy of card (front and back)

Card Holder's Drivers License or Corporate ID
